PRESENTATION OF REPORT (SENIOR STAFF)
 Name ……………………………………………………………………………………….
Designation / Current Grade………………………………………………………………

Position / Grade Applying For …………………………………………………………….

Institute……………………………………………………………………………………….
*******Please provide documentary evidence for each item stated below*********
1.0      TECHNICAL WORK OUTPUT
1.1   LABORATORY AND FIELD WORK (Laboratory, Library & Core Technical senior staff     only) 
 Key Achievements and Role Played (please note that what is required is a brief description of the Technical Work Output under the following headings: Title Page, Table of Contents, Abstract, Introduction, Materials and method used, Results and Discussions & Conclusions and Recommendations and not activities)
a.  Year 1
b.  Year 2
c.  Year 3
1. 2   ADMINISTRATION, FINANCE etc. (all other non-technical senior staff)                     

          Key Achievements and Role Played (please note that what is required is a description of 
outputs and not activities)
a. Year 1
b. Year 2
c. Year 3
2.0
INPUTS INTO ANNUAL & OTHER REPORTS (Not necessarily being an Author but 
for which applicant participated in i.e. describe the role played)
i.
Annual Report
ii. 
Publications
iii.
Technical Reports
iv.
Workshop / Seminar / Other Reports
3.0
CONTRIBUTIONS TO WORK OF INSTITUTE
i. Administrative Responsibilities 
ii. Contribution to Committees
iii. Contribution to commercialization (IGF) 
iv. Membership of Institutional Groupings (e.g. SSA, TUC, etc)
4.0
OTHER ACTIVITIES

i. Contribution to Community 
5.0
CHALLENGES AND RECOMMENDATIONS FOR IMPROVING YOUR WORK    
OUTPUT
6.0
DECLARATION 

I hereby certify that the information provided on this form is to the best of my knowledge correct.
I ……………………………………… understand that any willful mis-statement renders me liable for disqualification from further consideration.

Signature of Applicant…………………………………………………………………………
       Date:………………………………………………………
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